
SECTION 72 - ADMINISTRATION 

 
72.1  Zoning Enforcement Officer:   

 

The Commission shall appoint a Zoning Enforcement Officer who shall have the 

responsibility and authority to enforce the provision of these Regulations.  The 

Commission may appoint Deputy Zoning Enforcement Officers to assist and act for him. 

 

72.2  Application: 

 

ALL APPLICATIONS FOR CERTIFICATE OF ZONING COMPLIANCE shall be 

submitted to the Zoning Enforcement Officer and shall be accompanied by three (3) 

copies of a plan drawing or drawings, drawn to scale, and showing the following: 

 

72.2.1  Area of the lot, and the dimensions and angels or bearing of all lot lines; 

 

72.2.2  The height, dimensions, use, floor area, ground coverage and location of 

  all buildings and other structures, whether existing or proposed; 

 

72.2.3  The location area and dimensions of off-street parking and loading spaces, 

  any construction required in connection therewith and the means of access 

  to such spaces; 

 

72.2.4  The location of any existing or proposed wells and private sewage  

  disposal system; 

 

72.2.5  The location area and dimensions of any signs, outside storage areas, site 

  development and landscaping that are subject to the provisions of these 

  Regulations; and 

 

72.2.6  Such additional information as may be necessary to determine compliance 

  with the provisions of these Regulations. 

 

  In addition, the APPLICATION shall be accompanied by other plans, 

  drawings, data and statements necessary to determine compliance with the 

  provisions of these Regulations.  For proposed construction involving only 

  interior alterations, or exterior alterations with no enlargement or  

  extension of the building or structure, the Zoning Enforcement Officer 

  may waive the required submission of a plan drawing.  APPLICATIONS 

which pertain to a nonconforming building or other structure or a

 nonconforming lot shall be prepared and certified by a land surveyor,

 licensed to practice in the State of Connecticut.  
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72.3  Supportive Applications: 
 

When required by the provisions of ARTICLE V and Section 64, the APPLICATION 

FOR CERTIFICATE OF ZONING COMPLIANCE  shall be accompanied by specified 

additional applications and related site plans, architectural plans and other plans and 

drawings.  Such plans and drawings, if incorporating all of the information required for a 

plan drawing under the “Applications” paragraph above, may be submitted for such plan 

drawing. 

 

72.4  Fees: 
 

Each APPLICATION FOR CERTIFICATE OF ZONING COMPLIANCE shall be 

accompanied by fees as follows; paid to the Town of Middlebury. 

 

72.4.1  APPLICATION, when no Building Permit under the Building Code is 

  required for the work, $25.00. 

 

72.4.2  SPECIAL EXCEPTION: 

 

  A.  Under Section 52 or 53, $100.00. 

 

  B.  Under Section 64, $200.00. 

 

72.4.3  Additional CERTIFICATES:  $1.00 

 

72.4.4  Fee for PUBLIC HEARINGS:  For each Public Hearing the person  

  requesting it will pay to the Town of Middlebury a filing fee of fifty 

  dollars ($50.00) to defray the cost of publication for the notice required for 

  the hearing. 

 

72.5  Staking: 

 

NO APPLICATION FOR CERTIFICATE OF ZONING COMPLIANCE shall be 

approved by the Zoning Enforcement Officer for any new construction until the applicant 

has accurately placed stakes or markers on the lot indicating the location of proposed 

construction.  The Zoning Enforcement Officer may require the applicant to place stakes 

or markers on the lot indicating the location of lot lines.  The Zoning Enforcement 

Officer may require the placement of stakes or markers to be made and certified by a land 

surveyor licensed to practice in the State of Connecticut. 

 

72.6  Approval and Issuance: 

 

The Zoning Enforcement Officer shall approve an APPLICATION FOR CERTIFICATE  

 

72-2 



OF ZONING COMPLIANCE and shall issue a Certificate of Zoning Compliance when 

he/she determines that all of the requirements of these Regulations have been met.  No 

APPLICATION shall be considered approved and no CERTIFICATE shall be considered 

issued unless signed by the Zoning Enforcement Officer or his/her Deputy.  If deemed 

necessary to determine compliance with these Regulations and before issuance of a 

CERTIFICATE OF ZONING COMPLIANCE, the Zoning Enforcement Officer may 

require the applicant to furnish measurements of any construction features subject to the 

requirements of these Regulations, including setback distances, which measurements 

shall be prepared and certified by a land surveyor licensed to practice in the State of 

Connecticut.  Within 10 days after notification by the applicant that the premises are 

ready for occupancy, or within 10 days after receipt of the certified measurements if 

required, the Zoning Enforcement Officer shall issue or deny a CERTIFICATE.  One (1) 

copy of the plan drawing or drawings shall be returned by the Zoning Enforcement 

Officer to the applicant.  The following additional requirements shall apply to the 

approval of APPLICATIONS and issuance of CERTIFICATES: 

 

72.6.1  Sanitation: 

  Where a proposed use or a proposed building or other structure involves 

  the installation, extension, relocation or reconstruction of a private sewage 

  disposal or water supply system, no APPLICATION FOR CERTIFICATE 

  OF ZONING COMPLIANCE shall be approved until plans for such 

  system have been approved by the Director of Health or his authorized 

  agent; no CERTIFICATE OF ZONING COMPLIANCE shall be issued 

  until such system has been completed and approved by the Director of 

  Health or his/her authorized agent or until the use of building or structure 

  has been provided with connections to a public sanitary sewer and/or 

  public water supply system. 

 

72.6.2  Inland Wetland and Water Courses: 

  No application for a CERTIFICATE OF ZONING COMPLIANCE shall 

  be approved nor shall a CERTIFICATE OF ZONING COMPLIANCE be 

  issued where a proposed use or the construction or alteration of a proposed 

  building or other structure would constitute a regulated activity within a 

  regulated area within the meaning and intent of the Inland Wetland and 

  Water Courses Regulations of the Town of Middlebury until a permit for 

  such activity has been obtained from the Conservation Commission. 

 

72.6.3  Conditions: 

  Any maps, plans, documents, statements, and stipulations submitted to and 

  approved by the Commission, in connection with any action of such 

  Commission, and any conditions of approval attached by the Commission 

  shall be conditions for approval of an APPLICATION FOR   

  CERTIFICATE OF ZONING COMPLIANCE by the Zoning  

  Enforcement Officer and issuance by him/her of a CERTIFICATE.  No 

  application for a zoning permit shall be approved until the drainage plan  
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and proposed grading have been reviewed and approved by the Town  

Engineer as they pertain to sections 7.1.6, 7.1.7 and 7.1.8 of the  

 Middlebury Road and Drainage Regulations. 

 

72.6.4  Temporary Certificate: 

  Upon certification by the applicant that the public health and safety will 

  not be impaired and that there will be compliance with all other laws 

  pertaining to health and safety the Zoning Enforcement Officer may issue 

  a TEMPORARY CERTIFICATE OF ZONING COMPLIANCE having a 

  duration of not more than six (6) months and renewable only for one 

  additional six (6) month period, for the temporary use of land, buildings 

  and other structures in the process of improvement and completion in 

  accordance with an approved APPLICATION. 

 

72.6.5  Other Permits: 

  Approval of an APPLICATION or issuance of a CERTIFICATE shall not 

  be construed to constitute compliance with any other regulation, ordinance 

  or law, not to relieve the applicant from responsibility to obtain any permit 

  thereunder.  The Zoning Enforcement Officer may at his/her discretion 

  withhold approval of an APPLICATION or issuance of CERTIFICATE 

  until any such permit has been approved and obtained by the applicant. 

 

72.7  Inspections: 

 

The Zoning Enforcement Officer is authorized to inspect or cause to be inspected any 

land, building or other structure to determine compliance with these Regulations.  NO 

CERTIFICATE OF ZONING COMPLIANCE shall be issued until the Zoning 

Enforcement Officer has inspected the land, building or other structure involved to 

determine that the use and/or the buildings or other structures conform to these 

Regulations. 

 

72.8  Orders: 

 

The Zoning Enforcement Officer is authorized to issue a STOP WORK ORDER if in 

his/her judgment the use of land, building and other structures or the construction, 

reconstruction, enlargement, extension, moving or structural alteration of a building or 

other structure are not being carried out in compliance with these Regulations; he/she 

shall withdraw such ORDER when he/she determines that there is compliance with these 

Regulations.  The Zoning Enforcement Officer is authorized to order in writing the 

remedying of any condition found to be in violation of these Regulations. 
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72.9  Records: 

 

The Zoning Enforcement Officer shall keep records of all fees, all APPLICATIONS and  

CERTIFICATES, all identifiable complaints of any violation of these Regulations, all 

inspections made under these Regulations and all notices of violation served by him/her 

and the action taken thereon. 

 

72.10  Procedure: 

 

The Commission may from time to time by resolution adopt administrative rules and 

procedures for the enforcement of these Regulations. 
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